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Fire Chief
Reports To
Mayor
Job Overview
Responsible for the administration and overall operation and management of fire operations, prevention, and suppression activities for the city. Supervises all fire department personnel including volunteers. Doing this job effectively provides protection for life and property and contributes to the community’s well-being.
Work is primarily performed in an office or firehouse, except while on a fire scene. At fire scenes, duties are often performed under hazardous and stressful conditions. Exposure to hot, cold, inclement weather, extreme temperatures, hazardous materials requiring use of protective equipment. 
Work may require lifting, climbing ladders, distinguishing between shades of color, walking, and standing for prolong periods of time and using equipment requiring a high degree of dexterity.
Responsibilities and Duties
· Plan, direct, and coordinate all operations of the Fire Department.
· Fire prevention.
· Fire Suppression.
· Support Services.
· Ordering and maintaining supplies and materials required for the station.
· In conjunction with the mayor, determine training needs, promotions, evaluations, counseling, and disciplining of personnel.
· Promote and increase public awareness of fire department activities.
· Attend all required meetings.
· Propose budget as required by the mayor.
· Attend training seminars, workshops, and conferences to be up to date on training and needs of the department.
· Train and ensure the staff is current on all policies and procedures.
· Provide regular inspections of equipment to ensure everything is in proper working order.
· Maintain fire department grounds.
· Record and report any incidents.
· Manage staff to maintain an adequate number of volunteer firefighters.
Expectations
· To arrive at work on time.
· Attend all emergency incidents as required and possible.
· Assume command of incidents and direct operations, as necessary.
· Prepare reports and submit them in a timely manner.
· Act in the capacity of the state fire marshal.
· Compile pre-emergency fire and evacuation plans.
· Enforce serious fire code violations.
· Direct and participate in fire prevention services and fire inspections.
Qualifications
· Possession of or ability to obtain valid driver’s license for the type of vehicles needing to be operated.
· Must have Emergency Vehicle Operations for Arkansas Fire Academy.
· Knowledge of Municipal Government Operations.
· Knowledge of fire suppression and fire investigation standards, practices, strategies, and tactics.
· Knowledge of local, state, and federal fire codes, local ordinances, department rules and regulations.
· Leadership skills.
· Knowledge of geography, streets, buildings, and water supply. 
· Knowledge of budget practices.
· Management and supervision under both routine and emergency situations.
· Decision making and problem solving.
· Knowledge of fire equipment. 
· Pre-fire planning and hazard identification.
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