Guidelines for Servers

Parish of St. Katharine Drexel

Preparing for Mass

1. Arrive at least 15 minutes before Mass and check your name off the schedule. If you cannot serve when you are scheduled, please find a substitute.

2. Go to the vesting sacristy and get dressed—Your alb should hang 2-3 inches from the floor. Tie your cincture in a double knot and let the two ends hang at your right side.

3. Introduce yourself to the other server.

4. Light the 2 altar candles using the candlelighter (be sure to genuflect at the foot of the sanctuary). Check that the following is on the servers’ table:

a. Roman Missal
b. Priest’s chalice with purificator, paten and corporal on top

c. Lavabo pitcher, bowl and towel

d. Common cups and purificators
e. Cruet of water for mingling

f. Ciboria with hosts inside
5. Ask the priest if there are any special instructions for Mass today or if anything else needs to be done.

Opening Procession

1. Line up in this order:

book bearer (w/processional cross), 2 altar servers side by side, lector, priest

2. Carry the hymnal and join in singing if you like.

3. When you reach the front steps, one server step to the right, the other to the left. Pause and genuflect with the priest and then walk to your pew. Remain standing.

Introductory Rite

1. Please remain standing and participate by saying the prayers and responses with the rest of the assembly.

Liturgy of the Word

Be seated for the readings. Focus your attention on the lector and sing the responsorial psalm refrain and the Gospel Acclamation refrain.

Preparation of Gifts

1. During the Preparation song, please bring the Roman Missal, chalice, water cruet, common cups, purificators and ciboria to the priest at the altar.

2. Both servers then go with the priest to receive the gifts. The priest will hand one server the flagon of wine and the other the ciborium with hosts. Walk to the servers’ table and remain standing.

3. Both servers, one with the flagon of wine and one with the hosts, go to the altar together and present the hosts and wine to the priest. Please hold the flagon so that the handle is facing the priest.
4. The priest will take the hosts and flagon from you. Return to the servers’ table together.

5. Next, one server takes the lavabo towel and bowl and the other server takes the lavabo pitcher from the servers’ table. Go to the altar together. Pour water over the priest’s hands. He will take the towel and dry his hands and then will fold the towel and place it over your arm. Together, bow your heads to the priest. The server with the lavabo pitcher takes the empty wine flagon and the server with the bowl takes the water cruet. Both servers return to the servers’ table and are seated.

6. When the priest says, “Do this in memory of me,” and elevates the host, one of the servers rings the bell until he lowers the host. The servers bow (with the assembly) as the priest genuflects. When the priest says, “Do this in memory of me,” and elevates the chalice, the server again rings the bells until he lowers the chalice. The servers (and assembly) bow again as the priest genuflects.

Communion Rite

1. At the Sign of Peace, the servers should exchange the Sign of Peace with each other and with the priest and book bearer. 

2. When the priest and a Eucharistic Minister go to their places to distribute Communion, walk to the nearest Eucharistic Minister to receive the Precious Body (and Precious Blood if you desire.) Kneel on the sanctuary step and participate in singing once you have received Communion.

3. When the priest returns to the altar:

a. Both servers go to the altar together, one carrying the cruet of water from the servers’ table. The priest will use the water to purify his chalice.

b. Begin clearing the altar:  Take the common cups and purificators, the ciboria, the water cruet and the priest’s chalice back to the servers’ table. (The book bearer will get the Roman Missal.)

c. Be seated when the assembly is seated.

Concluding Rite

1. Participate in singing the closing song. As the priest moves forward to the front of the sanctuary, both servers go to meet him and take a place on either side of him. Bow at the same time as the priest and follow the cross bearer in the procession out, walking slowly down the aisle.

After Mass Duties

1. Please extinguish the candles by the altar.

2. Hang your alb and cincture in the closet in the vesting sacristy.
THANK YOU FOR YOUR MINISTRY TO

ST. KATHARINE DREXEL PARISH!

