LETTERS TO THE ARCHBISHOP

Why Are Students Asked to Write Letters?
As part of the candidates’ preparation for the celebration of the Sacrament of Confirmation, the Archbishop requests each candidate submit a letter to him. Since it is meant to address each young person’s journey and preparation, the letter must be in the form of a letter; not a “form letter” or question and answer sheet. If they are not in the form of a letter, they will need to be rewritten. 
This letter is meant to be more than just a statement from the young person asking for the sacrament. Since it is not possible for the Archbishop to be a part of each and every formation process, the letters help him to see how the young people have been preparing for Confirmation, as well as for a life strengthened by the Holy Spirit after the Mass. In addition, many of the letters stand as a testament to the faith and devotion of the young Church, a sign of hope for us all.  
The Archbishop uses the information from the letters as a part of his homily, enabling him to speak to the experiences and needs of the candidates more personally. The Archbishop does not use names from the letters in his homily so as not to embarrass anyone, aside from speaking about the selection of the saint’s name and why. While some guidance may be given, the letter needs to be composed by the candidate. The candidates must indicate in the letter to which parish they belong.

Writing the Letter
It is preferred the letters be typed; however, if they are hand-written, they must be in ink.
The letter must answer the following questions:
1. What does Confirmation mean to me? Why am I choosing to be confirmed?
2. What saint's name did I choose and why?
3. Whom did I choose for my sponsor and why?
4. What did I do for my service hours? What did I learn/gain from the experience?


[bookmark: _Hlk208586137]WRITING THE LETTER TO ARCHBISHOP THOMPSON
The letter must be written in paragraph form to include a greeting, opening, 
body and closing.

(Greeting)
Dear Archbishop Thompson,

OPENING PARAGRAPH:
Required information to include: 
1. Name
2. Grade, school
3. Parish
Suggested information to include but not required:
1. Family information (siblings, etc.)
2. Your hobbies

BODY OF LETTER: REQUIRED - Answer each question in paragraph format:
1. What does Confirmation mean to me? Why am I choosing to be confirmed?

2. What saint's name did I choose and why?

3. Whom did I choose for my sponsor and why?
4. What did I do for my service hours? What did I learn/gain from the experience?

CLOSING:
1. Additional thoughts you’d like to share with Archbishop such as those pertaining to 
your specific Confirmation or Confirmation in general
2. Be sure to sign your letter!


Other tips!
Check your spelling.
Check your punctuation.
Check which words need to be capitalized.
Type your letter and then read your letter, out loud.
If you are unsure how to write or format a letter, look it up, ask a parent, ask me. 
