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CONTACT LABOUR

RETAINER ONBOARDING PROCESS

(Please be advised that this process is flexible and can be modified to align with your requirements).

DESIGNATED CONSULTANT
TO IMMEDIATELY PHONE
CLIENT AND FIND OUT
IMMEDIATE NEED AND
EXPLAIN THE RETAINER EMAIL

EMPLOYMENT CONTRACTS
AND JOB DESCRIPTIONS

PERMITS

EMPLOYEE FILES
EMPLOYEE DISCIPLINARY
RECORDS
LEAVE FORMS
PAYSLIPS
ETC...

EXIT INTERVIEW PROCEDURE

'DOL INSPECTION:

REGISTER FOR UIF
REGISTER FOR COIDA
REGISTER FOR PAYE
NDA AGREEMENTS

CODE OF CONDUCT

DISCIPLINARY PROCEDURE

BASIC CONDITIONS
OVERTIME REGULATIONS
DAILY/WEEKLY REST PERIODS
COMPLIANCE WITH CURRENT
MINIMUM WAGE

i

.'>(. .%.

EMPLOYMENT EQUITY
EE PLAN
EE SUBMISSIONS
EE COMMITTEE

QUARTERLY MEETINGS WITH
EE COMMITTEE

kb

BBBEE
PROBATION OF POSSIBLE : = PLAN
RETRENCHMENTS : .

012 770 2788 contactlabour.co.za



https://www.contactlabour.co.za/
tel:0127702788

